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Log into your Skyward Gradebook and click 
on Teacher Access. 

 

 
 

 
Click on My Gradebook and then select 
Gradebook or Standards Gradebook. 
 

 
                                        or                                              
 

 
When the list of your students appear, select 
the students name. 

 

 
 

 
A new screen will appear.  Select the Student 
Name hyperlink. 

 

 
 

  
 
The students Profile will appear.  Click on the 
RTI Information link on the left side of the 
page. 
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The RTI/MTSS screen will appear.  If a student had Referrals or Interventions, you would see them listed 
here.  Click the Add Intervention button to begin your process. 
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A new window will appear.  There are several fields that need to be filled out. 
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The first area is the Criteria Type.  You can click on 
the drop-down arrow or click on the Criteria Type 
link to view the codes. 

 

 
 

 

 
 

 
If you click on the link, the list of Criteria Type Codes will appear.   Highlight the Criteria Type Code you 
want and click the Select button. 
 

 
When you select the Criteria Type, it will populate 
the Criteria Group area.  You can select the drop-
down arrow or the link to access the Criteria 
Groups. 
 

 

 
 

 

 
 

 
The Criteria Groups will appear.  You can select any of the three areas.  If you click on the arrow next to 
the Criteria Group, you can view the Intervention Areas. 
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After you have selected the 
Criteria Group, you will need 
to select the Intervention 
Area.  Click on the arrow or 
link to access this area. 

 

 
 

 
A new window will appear.  
Click on the Intervention area 
you would like to use and then 
click the Select button. 

 

 

 
 

 
For interventions, you need 
select Tier 2 or Tier 3.  This will 
populate the Intervention 
area that is below. 

 

 
 

 
The next area is the 
Intervention.  You can select 
the drop-down arrow or the 
link. 

 
 

 
 

 

 
 

 
The Intervention Codes are determined by the Intervention area you selected.  Highlight the 
Intervention Code you want and click the Select button. 
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The Explanation are allows you to type in all of the details. 
 

 
The Provider area allows you to type 
in your name.   
 

 

 
 

 
You can do a name lookup, search the 
list or type in your name. 
 
****NOTE**** You should only type 
the first 5 letters of your last name 
and the first 3 letters of your first 
name to try and find your name. 

 

 
 

 
The next area is the Intervention 
Frequency.  You can select the drop-
down arrow or the link. 
 

 

 
 

 
Highlight the Frequency Code and 
click the Select button.  
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The next area is the Duration.  
You can select the drop-down 
arrow or the link. 
 

 
 

 
 

 
Highlight the Duration Code 
and click the Select button. 

 

 
 

 

 
 

 
In the Notes area, Student Strengths, and Student Weaknesses, you have up to 2000 characters that you 
can add.  Please be specific in each of these areas. 
 

 
The next area is the Results.  You 
can select the drop-down arrow 
or the link. 
 

 

 
 

 
Highlight the Intervention 
Results and click the Select 
button. 
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The Referral Person will automatically 
enter your name in.  If you want to change 
this, you can select a name from the 
directory list. 
 

 
 

 
 

 

 
 

 
The Progress Monitoring area is filled out the similar to the above section.  Each area needs to be 
completed and the selections are generated by the areas you select. 
 

 
Select the Goal from the drop-down or the 
link area. 

 

 
 

 
Highlight the Intervention Goals and click the 
Select button. 

 

 
 

 
Select the Monitoring Frequency from the 
drop-down or the link area. 
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Highlight the Intervention Goals and click the 
Select button. 

 

 
 

 
Select the Assessment Tool from the 
drop-down or the link area. 

 

 
 

 
Highlight the Assessment Tool Codes 
and click the Select button 

 

 
 

 
Select the Points Possible from the 
drop-down or the link area. 

 

 
 

 
Highlight the Intervention Scores and 
click the Select button 

 

 
 

 
Select the Initial Score from the drop-
down or the link area. 
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Highlight the Intervention Scores and click the 
Select button 

 

 
 

 
Select the Target Value from the drop-down 
or the link area. 

 

 
 

 
Highlight the Intervention Scores and click the 
Select button 

 

 
 

 

 
 
 

 
Add the Goal Notes.  You have 2000 characters available in this area. 
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Enter the Goal Status.  There are 3 
options to select from:   Active, 
Complete, and Failed. 

 

 
 

 
You can now complete the 
process.  Click Save, Save And Add 
New Intervention, or Save And 
Create RTI Meetings. 

 

 
 

 
If you are going to enter an 
Instructional Strategy, at the 
beginning of the process, you will 
need to check the Instructional 
Strategy checkbox. 
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For Instructional Strategies, you follow the same process that you follow for an Intervention: 
 

1. Criteria Type 
2. Criteria Group 
3. Area 
4. Tier 
5. Status 
6. Provider 
7. Notes 
8. Strengths 
9. Weaknesses 
 

Please be sure to fill out all of the areas. 
 

 
After you have completed these areas, 
click the Save or Save And Add New 
Intervention button. 
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The following are additional resources that are available for download: 

 

Intervention Letter to Parent: 

 

 

 

 

You can access this document in the following Shared Folder:  

https://drive.google.com/drive/folders/1WvtZ45_Ph2z5h0wjJlsHT5y1ao6W3t_e?usp=sharing 

 

 

 

https://drive.google.com/drive/folders/1WvtZ45_Ph2z5h0wjJlsHT5y1ao6W3t_e?usp=sharing
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Academic Intervention Log: 

 

 

You can access this document in the following Shared Folder:  

https://drive.google.com/drive/folders/1WvtZ45_Ph2z5h0wjJlsHT5y1ao6W3t_e?usp=sharing 

https://drive.google.com/drive/folders/1WvtZ45_Ph2z5h0wjJlsHT5y1ao6W3t_e?usp=sharing
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Parent IPS Letter: 

 

 

 

 

You can access this document in the following Shared Folder:  

https://drive.google.com/drive/folders/1WvtZ45_Ph2z5h0wjJlsHT5y1ao6W3t_e?usp=sharing 

 

 

https://drive.google.com/drive/folders/1WvtZ45_Ph2z5h0wjJlsHT5y1ao6W3t_e?usp=sharing
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Intervention Documentation Worksheet: 

 

 

 

You can access this document in the following Shared Folder:  

https://drive.google.com/drive/folders/1WvtZ45_Ph2z5h0wjJlsHT5y1ao6W3t_e?usp=sharing 

 

https://drive.google.com/drive/folders/1WvtZ45_Ph2z5h0wjJlsHT5y1ao6W3t_e?usp=sharing

